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Cydlynydd Cymorth Systemau Cyllid
	Cyfadran/Uned Gwasanaeth Proffesiynol
	Cyllid

	Teitl y Swydd
	Cydlynydd Cymorth Systemau Cyllid
	

	Gradd
	06
	Prif Leoliad
	Singleton Campus, Swansea	If ‘Other’, please detail in the “About the role” section below.

	Lefel Iaith Gymraeg
	Level 1 - ‘A little’. The role holder will be able to pronounce Welsh words, answer the phone in Welsh (good morning/afternoon) and use very basic everyday words and phrases (thank you, please etc.). Level 1 can be reached by completing a 1 hour course.

	Manylion cyswllt ar gyfer ymholiadau anffurfiol
	Debbie Jones
	D.l.jones@abertawe.ac.uk


Job Card Strapline 
Mae angen Cydlynydd Cymorth Systemau Cyllid i gefnogi staff ar draws y Brifysgol gyda System Cynllunio Adnoddau Menter (ERP) y Brifysgol. 
About Swansea University 
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Ynglŷn â'r rôl


Swydd tymor penodol yw hon tan 30 Ebrill 2026 ac mae wedi'i lleoli yn y tîm Systemau Cyllid yn yr Adran Gyllid. 
Nod yr Adran Gyllid yw darparu gwasanaeth ariannol cost-effeithiol, effeithlon a phroffesiynol, gan gynnwys rhoi cyngor, cyfarwyddyd, arweiniad a chymorth i holl aelodau'r Brifysgol.
Chi fydd y prif gyswllt ar gyfer ymholiadau cyllid sy'n ymwneud â System ERP y Brifysgol. Bydd disgwyl i chi roi cyngor ac arweiniad i gydweithwyr ar draws y Brifysgol, gan uwchgyfeirio galwadau i gydweithwyr yn y tîm pan fydd angen a rheoli'r uwchgyfeiriadau hynny.
Byddwch yn cefnogi staff ar draws cymuned y Brifysgol (academaidd, rheoli a gweinyddu) a sefydliadau cysylltiedig drwy ddarparu arbenigedd a chyngor ar systemau cyllid y Brifysgol. Yn y rôl hon, byddwch chi hefyd yn cyfrannu at ddatblygu a gwella’r system ERP i wella effeithlonrwydd ac effeithiolrwydd.
Bydd gennych chi brofiad o ddarparu gwasanaeth proffesiynol, effeithlon sy'n canolbwyntio ar gwsmeriaid i ddefnyddwyr a bydd gennych chi brofiad o weithio gyda system gyllid/gyfrifyddu.
Bydd angen sgiliau rhyngbersonol cryf arnoch, ynghyd â'r gallu i gyfathrebu â chydweithwyr ar bob lefel. Byddwch chi'n drefnus, yn meddu ar sgiliau rheoli amser da a'r gallu i flaenoriaethu gwaith a bodloni terfynau amser tynn. Yn ogystal, bydd rhaid bod gennych chi sgiliau TG uwch, yn enwedig wrth ddefnyddio pecynnau meddalwedd Microsoft safonol a phorwyr rhyngrwyd, ynghyd â'r parodrwydd i ddatblygu eich sgiliau TG mewn perthynas â meddalwedd arbenigol sy'n cael ei defnyddio yn y Brifysgol.
Cydraddoldeb, Amrywiaeth a Chynhwysiant
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The Welsh language level required for this role is [level will be populated in final advert based on selection above].
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The University is a proud bilingual institution, our Welsh Language Strategy outlines our aspiration to promote the language and enable
our staff to engage with the language as an additional workplace skill and as a gateway to new cultural and social opportunities.
Applications are welcome in Welsh and will not be treated less favourably than those submitted in English. Welsh speakers have the right

to an interview in Welsh. Applicants for a role where Welsh skills are essential are expected to present their application in Welsh and will
be interviewed in Welsh, if shortlisted.
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Applications for this role will take the format of a CV submission and cover letter.
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About Swansea University

Swansea University is a research-led university that has been making a difference since 1920. The University community thrives on
exploration and discovery and offers the right balance of excellent teaching and research, matched by an enviable quality of life.

Our stunning waterfront campuses and multicultural community make us a desirable workplace for colleagues from around the world. Our

reward and benefits, and ways of working enabling those who join us to have enriching careers, matched by an excellent work-life
balance.
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The University is committed to supporting and promoting equality and diversity in all its practices and activities. We aim to establish an
inclusive environment and welcome diverse applications from the following protected characteristics: age, disability, gender reassignment
marriage and civil partnership, pregnancy and maternity, race (including colour, nationality, ethnic and national origin), religion or belief,
sex, sexual orientation

As an inclusive and welcoming workplace, we value people for their skills regardless of their background. Applications are welcome in
Welsh and will not be treated less favourably than those submitted in English.
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