		 
	
[image: Related image]
Public Sector Information Regulations 2015
Libraries and Collections Statement of Public Task
	
Last Revised: December 2024
Review Date: December 2025
Approval Body: Library Leadership Team

	Owner: Libraries and Collections  
Author: Siân Williams


1. Background / Summary
Swansea University is required to comply with the Re-use of Public Sector Information Regulations 2015 (ROPSI 2015), which enables the lawful reuse of public information produced within its public task.

Swansea University’s public task is derived from its Supplemental Charter of 2007, where its core objectives shall be to:
Advance learning and knowledge through teaching and research and promote and contribute to cultural, social, and economic development within Wales and beyond.

Swansea University Libraries and Collections holds and uses information and documents for the following purposes within its public task:
· Providing access to library resources.
· Producing learning and research resources, such as information guides and subject guides in print and electronic format.
· Strategic information about its collections and services.

Information and documents held as part of this public task are available for reuse in compliance with relevant regulations, including copyright law and data protection legislation.
2. Purpose
The Statement provides a framework for individuals and organisations to reuse documents while safeguarding the University’s intellectual property, copyright, and other legal considerations.


3. Scope / Exemptions
Scope:
The Statement applies to:
· All material and information created or managed by Libraries and Collections under its public task.
· Reuse requests for both published and unpublished materials, subject to compliance with applicable laws.

Exemptions:
This Statement does not apply to:
· Material where third-party copyright restrictions apply.
· Restricted or sensitive materials protected under data protection legislation.
· Information exempt from disclosure under the Freedom of Information (FOI) Act 2000 or other regulations.
 
4. Definitions
Terms specific to this Statement.  

	Reuse
	Using information for purposes other than its original intended use, including commercial purposes.


	Public Task
	The functions that Swansea University Libraries and Collections perform as defined by the ROPSI 2015 Regulations.


	ROSPI
	The Re-use of Public Sector Information Regulations 2015.


	Freedom of Information (FOI)
	Legislation providing the right to request access to information held by public authorities.


	Copyright

	Legal protection granting creators rights to their work.



5. Statement of intent
Libraries and Collections supports the reuse of public sector information in a transparent, equitable, and lawful manner:
1. Enabling Reuse:
· Permitting reuse of documents created as part of its public task, where appropriate.
· Ensuring clear processes for requesting reuse.
2. Legal and Regulatory Compliance:
· Adhering to the ROPSI 2015 Regulations, FOI Act, copyright law, and data protection legislation.
3. Fair and Transparent Licensing:
· Applying appropriate licensing conditions, including Open Government Licence (OGL) or Creative Commons licences where possible.
· Imposing reasonable charges where applicable to cover reproduction and other costs.
4. Effective Response to Requests:
· Responding to reuse requests within the statutory 20 working days, with extensions only in justified circumstances.
5. Ensuring Accountability:
· Providing clear avenues for appeals and complaints.

6. Practices
1. Requesting Reuse:
· All requests must be made in writing (email or letter) and include:
· The applicant's name and contact address.
· A description of the document(s) requested.
· The intended purpose of reuse.
· Requests should be sent to:
The University Compliance Manager (FOI/DP)
Vice-Chancellor’s Office
Swansea University
Singleton Park, Swansea, SA2 8PP
Email: foi@swansea.ac.uk

2. Responding to Requests:
· Swansea University will respond within 20 working days. Extensions may apply if:
· The information is extensive.
· The request raises complex issues requiring further clarification.
· If the information has not previously been disclosed, the University will first process the request under FOI or data protection legislation before considering reuse.
3. Charges for Reuse:
· Charges may apply to cover the costs of reproduction, provision, and dissemination of documents.
· Information available under Open Government Licence (OGL) or Creative Commons licences may be free of charge.
4. Licensing Conditions:
· Documents for reuse will be licensed appropriately:
· OGL or Creative Commons for non-commercial and general use.
· Special licences may be applied where charges or additional conditions are necessary.
5. Appeals and Complaints:
· If dissatisfied with the response, applicants may appeal in writing to:
The University Compliance Officer (FOI/DP)
Vice-Chancellor’s Office
Swansea University
Singleton Park, Swansea, SA2 8PP
Email: foi@swansea.ac.uk
· Appeals should include the request reference number, date of the original request, and details of the complaint.
· The University will acknowledge receipt and provide a report outlining the outcome.
6. Escalating Complaints:
· If the appeal outcome is unsatisfactory, applicants may contact the Information Commissioner’s Office (ICO):
· Website: https://ico.org.uk

7. Policy History
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